Final Housekeeping Checklist 

Catalina Field Project 

Names:  ______________________________________________________

Section:  _____________________________________________________

Date:  ________________________________________________________
Please fill in each of the following. These details will be important for locating and grading your project. Complete one page per team or project.



MyWorld Project 


Have you done the following?  

Put a check by each item to make sure you are grading-ready. 

· Did you discard any extra layers that you do not need? 

· Did you re-name layers to make more sense for the user of your project? 

· Did you add at least one photo link? 

· Did you make a link to your Web Site? 

· Did you make an annotation layer?

· Did you use “save as” and checked “link local files” so your project is transportable?  

· Did you put the final version of your  project in the CFP folder on your laptop?  (I wont go hunting… )
What is your project trying to say? Will a user of your project be able to learn something from this ? Describe your goals. 

When making the MyWorld Project what computer number did you use?  ____________

What is the name / title  of your MW project? 

Where is the final version saved?  On which computer? (Put one on your network account for a back-up) 



Web Page

Have you done the following?  

Put a check by each item to make sure you are grading-ready.

· Did you check your text for spelling and grammar errors? 

· Did you clean up the font so that it looks consistent? 

· Is your writing clear, or do you need subheadings or titles? 

· Did you remove any last names of students on your web page? 

· Are all the images and text your own work 
(not copied from the Internet) ?

· Did you check your links in preview mode? 

· Did you scan in the sketch from page 21 in your lab book? (extra credit) 

· Did you use no more than 9 photos or graphics in your page? (Your map must be one).

· Did you add captions to your graphics and map? 

· Did you put your image files in the Images folder on the computer Hard Drive?

· Did you fix any broken photo links? 

· Did you give your web page a unique title? 

When making your Web page what computer number did you use?  

____________ Was it a desktop or laptop?  ________________________

What is the file name of your Web page?  

________________________________________.html

Where is the final version saved? 

____________________________________________ 
(It should be on the HD in the CFP folder )

Where are your images? ___________________ 
(They should be on the HD in the CFP/images folder )

What are the file names of your images? List them below just in case we need to find them again…  

1. 

2.

3.

4.

5.

6.

7.

8.

Map name: 



Team Folder


Is everything in your team folder? 

Use the checklist below to make sure. This is part of your grade! 

· Project proposal (yellow) is filled out and has your name on it. 

· Any data set print outs and MyWorld instructions that were given out are still in the folder. 

· Your name is on the cover of the folder. 

· The project description and grading criteria are in the folder. 

· You have included a print-out of your final Web Page.

· This housekeeping list is in the folder, with everything checked! 



When this page is filled out, please bring it to Mrs. Youngman with all of the team signatures and she will get your map and Web Page ready for prime time viewing.  

Congratulations! 

Team Member Signatures: 

1. 

2. 

3. 

